
1. Navigate to CareerForce.MN.gov/post-a-job 
 
2. For new accounts, Click “Sign Up” 

 

 

3. Fill out registration fields, click “Sign Up” 

 
 
 
 
 
 

https://careerforce.mn.gov/post-a-job#connect-with-candidates-using-minnesotas-state-labor-exchange


4. Set up Security Methods. Click “Set Up” under Email 

 
 
 
5. Navigate to the email you registered with, and open up the email that is titled “DirectEmployers 
and Recruit Rooster Single Sign-on (SSO) Account Activation” 
 
6. Click “Activate Account” 

 

 
 
 
 



7. A new tab will open providing this message, Click “Set Up” under Password 

 
 
8. Set up a password, creating a password that meets all password requirements. Enter and re-enter 
the password. Click “Next”. 

 



9. Set up (optional) security methods. Click “continue”  

 

10.  You will be redirected to a new page where you will read through the LaborExchange.MN.gov 
Notice.  
- Select the checkbox next to “I have read the LaborExchange.MN.gov Notice.” 

 
- Click “Submit” 

 

 

 

 

 



11. You will then need to read through the Terms of Use 
- Select the checkbox next to “I understand and accept the above Terms of Use.” 

 
- Click “Submit”  

 
 
12.  You will then be brought to the main dashboard, click “Add Employer Profile”  

 

 

 

 

 

 

 



13. Fill out the requested Employer Information, Click “Submit” 

 

*NOTE* if the employer is a third party, they will be checking this box 

 



14. You will then be brought to a page where you can choose where you would like to navigate, 
depending on what you would like to do with your account next. 

 

Main Dashboard Add a job order 

Job order listings 

Employer profile page 

Edit current page 


